
 
Employment Eligibility 
Verification (Form I-9): 
Company Instructions 

 
 
Before you may begin an assignment with Holsman Healthcare, LLC, the U.S. Immigration & 
Naturalization Service requires that you provide documentation of eligibility to work in the United 
States.  To provide this documentation, please:  
 
¾ Complete Section 1 on the Form I-9: Employment Eligibility Verification Form. 

 
¾ Take the I-9 Form and original verification documents (a listing of acceptable 

documentation appears on page 3 of the I-9 Form) to an authorized representative (i.e. a 
public notary, your current facility supervisor, or a member of your facility’s Human 
Resources Department).  Ask this person to examine your documentation, witness your 
signature of the I-9 Form, and sign the bottom of section 2 of the form.  This signature 
certifies that the individual has examined your documents and believes them to be 
genuine and applicable to you.  

 
¾ Make copies of the documents you used to verify your employment eligibility and mail/fax 

photocopies of all the original verifying documents and the completed and signed I-9 
Form to Holsman Healthcare, LLC.  

 
¾ Remember to have the authorized representative to complete Section 2 with the 

applicable information from the original verifying documents that you are using.  The I-9 
Form will be incomplete and will be reissued for completion if Section 2 does not contain 
all needed applicable information. 

 
If you use a notary service: 
 
Attention Notary:  In the presence of the applicant, please examine the selected 
employment eligibility verification documents and sign the I-9 Form indicating your attestation 
that the document(s) appear to be genuine and applicable to the individual named.  Place the 
notary stamp within the bottom margin of the form.  
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